Bethel Lutheran School

2010-2011

Parent Handbook

This page is intentionally left blank.

BETHEL LUTHERAN SCHOOL
CHRISTIAN SKILLS FOR A SUCCESSFUL LIFE

COURTESY

BE POLITE, HELPFUL, AND CONSIDERATE

LOYALTY

BE FAITHFUL TO JESUS AND OTHER PEOPLE

RESPECT

LOVING OTHERS IN & THROUGH THEIR DIFFERENCES
PERSEVERANCE

ALWAYS CONTINUE TO TRY
HONOR

BE KIND TO ALL PEOPLE AND SAY KIND THINGS ABOUT OTHERS
INTEGRITY

BE HONEST, SINCERE, ASK FOR FORGIVENESS AND BE FORGIVING
SELF-CONTROL

BE RESPONSIBLE FOR YOUR ACTIONS
Bethel Lutheran School Policies

2010-2011

Accreditation:  

The National Association for the Education of Young Children (NAEYC) accredits Bethel Lutheran School preschool, extended care, Jr Kindergarten and Kindergarten classes.  This distinction is awarded after an intensive self-study and evaluation by outside professionals based on NAEYC criteria for high quality childhood programs.  This accreditation demands a high standard of excellence in early childhood education and is reviewed annually to ensure compliance. (06/2010)

Bethel Lutheran School is also a member of the Evangelical Lutheran Education Association (ELEA).  This association provides continual support and training to our preschool and elementary programs and teachers.  This helps to assure that academic, social and developmental skills continue to be effective and progressive in our school.  Currently, Bethel Lutheran School is in the process of obtaining an ELEA Accreditation. (10/2009)

Admissions:  

All prospective families are required to tour our school prior to completing an application for enrollment form and submitting the registration/evaluation fee.  After, a school administrator will contact the family to schedule a student evaluation/observation. If appropriate, the enrollment process follows, which includes completion of the enrollment packet, payment of fees and tuition, and submission of required materials.  (10/2009)

If classes are impacted, priority will go to Bethel Lutheran Church members and school families with siblings who are either alumni or currently enrolled at the school.  Bethel does not discriminate on the basis of race, sex or religion.  

Attendance:

Regular attendance is vitally important for success in school.  Learning takes place each and every day and cannot be simply recaptured by making up the work.  All children are expected to be in attendance each day unless they are ill or a family emergency arises.

Parent/Guardian must call the front desk by 8:30 AM the day of the absence and leave a message.  Give the child’s name, class/grade, and reason for absence. Please call the attendance line for each day of absence.   If a student has been out sick with a fever, he/she must be fever free for 24 hours (without the use of medication) before returning to school.(06/2010)  

Excused Absence:  We have attempted to provide ample holidays within the school calendar and request that parents help reinforce good attendance habits with their child(ren).  However, should it become necessary for a student to miss school for planned family activities, a written request for absence must be submitted to the principal at least one week in advance.  (10/2009) 


Extended Absences:  Bethel Lutheran School does not provide refunds nor make up days for families who choose to take their children out of school for any amount of time from one day to an extended absence. This covers holidays, vacations, and emergencies.   There are no fractional payments.

Arrival /Tardy Policy:

Arriving late is an interruption of the morning activities already in progress and is unacceptable to a healthy learning environment.   Students should arrive on campus at 8:50AM and proceed to their classroom or class’s designated meeting area.  All classes begin at 9:00 AM and any student who arrives later than 9:00 AM will be documented with an unexcused tardy. Students who arrive late may go directly to their classroom.  The teacher will document the tardy.  The principal will contact all students who have “three unexcused tardies” for a meeting with parents discuss the reasons for the student’s tardies.

Backpacks:

Backpacks are necessary for most students to carry their books, folders, and personal items to and from school.  Rolling backpacks are permitted, but backpacks should be free of characters or logos.   Please label your child’s backpack with his/her name.  

Billing/Payments/Tuition:
 

Tuition:  Tuition is charged at an academic yearly rate.  For your convenience, payments may be divided into ten (10) equal installments. These are not considered “monthly payments.”   In the event of a student withdrawal, the school office must be informed in writing at least 30 calendar days before the withdrawal date.  The responsible party shall uphold the terms of the tuition agreement through the date of the withdrawal.  If written notice is not given, the tuition covering that period will be due prior to withdrawal. (10/2009)

Payments:  The preferred method of tuition payment is through our auto-withdrawal program “Vanco” or through PayPal. There is a 2.9% convenience fee for every PayPal transaction (06/2010).   Please advise the bookkeeper of your preference.  If, however, you must pay by check, checks should be made payable to Bethel Lutheran School (BLS) and delivered by hand, mailed to the school office, or dropped in the drop box on the office door.  

Tuition and Fees:  See current rate card.


 Billing:  The school year’s tuition is due and payable June 1st of each year.  Credit is not given for illness or other nonattendance.  Each account must have only one responsible party for payment of all fees (such as in the case of divorce).  Tuition maybe paid in full or over a 10-pay period.  The tuition is broken into 10 equal payments and not determined by the number of days or weeks in the month. Payments are due on the 1st of the month.  Payments must be given directly to the school office.  You can deposit your check in our tuition box or send it in the mail or use our Simply Giving plan. Teaching staff cannot accept your payments.  Checks should be made payable to “Bethel Lutheran School”.  Payments are the responsibility of the person who signed the tuition agreement.  Tuition and fees are subject to change from year to year.

Late Payment Fee: ALL payments are due on the 1st of the month and late after the 10th day.  Payments made after the 10th must include a late payment fee of $30.00.  

Birthdays:


Birthdays are celebrated in a variety of ways at Bethel.  Please check with your classroom teachers to find out how they celebrate in his/her class.  If you choose to bring a snack for your child’s class, we suggest a healthy snack.  Please be considerate of children with food allergies.  Please check with your teacher for food allergies.  Please refrain from bringing any type of gift bags for individual students.  Instead, consider donating a book in honor of your child to the child’s classroom library or the school library.


If you are sending out invitations for a birthday party, do not hand them out at school or place in cubbies unless the entire class is invited.  If you are not inviting the entire class, please mail the invitations to the child’s home.

Cancellation, Terminations and Refunds:  

Application, enrollment, and assessment fees are not refundable under any circumstances.

Enrollment fees and tuition are charged annually and payments are considered installments on the balance due.  When a student is withdrawn, thirty (30) days of advanced written notice to the administration is required.  Payments will be due for the month in which notice is received and for one additional installment payment. (10/2009)
Written withdrawal notices given after June 10th after 3:00 PM will not receive reimbursement of first installment payment.  Partial months will not be pro-rated when withdrawal notice is received mid-month.

Chapel:


All Chapel services are especially designed for our children’s understanding and interest.  We want children to know God better through meaningful worship.  We want them to feel at home and to respect our gathering as a means of learning about and loving God.  Children must wear NON-PE UNIFORM when presenting chapel.  If the class has PE on Chapel day, they may change clothing after chapel.


When arriving late to chapel, the student should remain with the parent and sit on the far right side until the class is dismissed.

Parents are welcome at all chapels.  Please sit on the lectern side (the far right side) of the sanctuary or in the back. Please remember that this is a worship service and not a performance.  If you wish to take photographs or videos, you may do so from the back of the sanctuary only. Do not block the aisles or stand up in the pews.    Chapel begins at 9:15 AM on Wednesday mornings.  


An offering is collected as children enter the Sanctuary for Chapel.  The money is used to support the designated mission project.  We encourage children to bring an offering as a way of sharing with less fortunate children.  We accept Box Tops for Education and Campbell Soup labels as offerings also.

Chewing Gum:

Chewing gum is not permitted anywhere at school at any time.

Church Participation:


Parents and students of BLS are encouraged to join us for our Sunday morning education hour and church services.  Our service and education hours are as follows:

8:30 AM   – Traditional Service

9:15 AM   – Education Hour for all Ages

10:30 AM – Contemporary Service  (10/2009)

 The office staff welcomes any questions you might have about worship services and programs Bethel Lutheran Church offers.  Occasionally, our school children will participate in one or more of our worship services.  We encourage you to attend all services in which Bethel Lutheran School participates.

Confidentiality:

Principal, teachers, and directors will only have access to individual child screening and assessment results according to reasons for their access.


Sharing regulations governing access to files and families rights, i.e. licensing.  


Student files are kept in a locked file room.  Access is only for those employees who work with the files such as the Principal, Registrar, and teachers.  Access is only allowed dependent upon reason.  


Upon request from a student’s new school, cumulative files will be copied. The original paperwork will be sent to the requesting school, while copies will be kept on file with BLS through the child’s senior year of high school.  (10/2009)

Doctor/Dentist Appointments:

Attempts should be made to schedule appointments outside of school hours.  If appointments are necessary during school hours, please send a note to the teacher.


If you must take your child out for an appointment, you must sign your child out in the school office prior to taking your child out of class.  If your child returns to school after his/her appointment, please sign them back in at the office prior to returning him/her to the classroom.


If your child has sustained an injury, or for another reason must decline from participating in the P.E. Class for a period of time, please submit a note from your pediatrician to the front office.

Dress Code and Overall Appearance:

An important goal of the dress code is to teach children that in the larger arena of life, different types of dress are appropriate for different settings.  Parents and guardians who choose to send their child to Bethel accept the judgment of the Administration as final in matters of school policies and procedures, including dress code for a preschool and elementary school environment.  To that end, students in an academic setting are expected to be clean and neat in their personal appearance, observing standards of good taste.  It is the parent’s responsibility to ensure that the student complies with the dress code on a daily basis while on campus.  

Please see full dress code description online at www.bethells.org  for both preschool and elementary.

Preschool:  Preschool children are required to wear clean clothing in good repair (NO rips, broken zippers, free of holes or exterior patches, messy hems, etc.) that is free from negative symbols, violent images, and/or inappropriate words or phrases.  Children’s shoes must be safe non-slipping, closed toed, and heel strapped.  Jellies, oversized boots, platform shoes of any type and high-heeled shoes are not acceptable.  


Elementary:  
Elementary children are required to wear the approved uniform. You may purchase uniform and logo items at Merry Mart.  Several items may be purchased at retailers such as Target and J.C. Penney. Please refer to the dress code to see what items may be purchased at other retailers.  Clothing must be clean and free of holes and exterior patches.  Pants may not be tattered or shredded on the hem.  Shoes must be non-slip, closed-toed and with heel straps.  Jellies, oversized boots, platform shoes of any type, and high-heeled shoes are not acceptable.  Please refer to the Dress Code page in this handbook for a more detailed outline of the uniform dress code. 

If a student is out of dress code the parent will be notified and the child will be given appropriate attire from the clothes closet.  Continued abuse of the dress code will require the parents to bring appropriate attire once notified by the school. If a parent continues to bring a child to school out of uniform dress code, by the third warning, the child will not be allowed to attend class and will be sent home to return in appropriate attire.  

Emergency Preparedness:

Bethel Lutheran School has an Emergency Preparedness Committee (EPC).  The primary objectives of the EPC is the implementation of procedures that provide for the safety of students and staff in case of a disaster during school hours.  In order to ensure that students and staff act effectively when a disasters occurs, fire drills are conducted once a month and major disaster drills (earthquake) are conducted at least two times during the school year.    

In the event of an emergency children will ONLY be released to an adult on their emergency contact list AND has with them photo identification.   No child will be released, even to a parent/guardian without photo identification.   Children will not be permitted to leave campus with anyone who is not on their emergency contact information.    


In the event of an emergency such as a fire or earthquake, the staff will remain with the children.  In the case of a natural disaster such as a major earthquake, you are asked to keep phone lines open and not contact the school.  We are prepared for such situations with emergency water, supplies, first aide, food, and shelter.  The EPC is working with the City of Cupertino to continue to provide the latest information to parents.  Part of the enrollment process is to provide an emergency food pack for your child.  Please turn this pack in on the first day of school. 
Update your Child's Emergency Cards-- If there have been any changes to your address, home or cell telephone numbers, contact people, or in your child’s medical condition since the school year began, please report these changes to the office so that your emergency card is updated. Please remember that your child’s emergency card must list the names of any adults who are approved to pick up your child from school. In the event of an emergency, we will use this information to contact a parent or other authorized adult. We will only release students to those adults listed on the card with identification.
Events:

School wide events offer opportunities to enjoy our school community, provide extra-curricular experiences and mission outreach.  Please refer to the school’s website or  Braveheart Beat for information on upcoming events.  School families are always welcome at any events held by the school or church.  

Extended Care Program:


These programs are offered to all enrolled elementary students. There is no extended care program for preschool students. Extended care may be contracted if you know you will use the service on regular basis.  Please see the front office to complete a contract and for payment information.  You may download the monthly reservation form from the school’s website at www.bethells.org.  Complete the form and submit with payment. This form is best used for non-full-time use and for those times you just need a few days a month.  Drop in care is also available at a higher rate. 

Elementary Extended Care is offered for students who need to be at school before/after classroom hours during the school year.  All students using extended care on a regular basis must return an Extended Care Contract, available in the school office.  Any student at school prior to 8:50 AM must check into extended care.  Extended care hours are 7:00 AM – 8:50AM and 3:00 – 6:00 PM.  

If a child is dropped off before 7 AM or picked up after 6 PM, there will be a late fee charged to your account.  Late fees are assessed as follows:  Flat $10 fee plus $1.00 each minute early or late.  

Field Trips:


Bethel Lutheran School believes that field trips provide a valuable educational experience for students.  Without the help of volunteer chaperones like you, many field trips would not be possible. We thank you very much for giving your time and support to these important activities.

In order to help ensure that school sponsored field trips result in safe and rewarding experiences for all participants, we have prepared these guidelines to provide information about volunteering as a field trip chaperone.  

· All driver information must be current and on file in the school office prior to the field trip.

· No child shall sit in the front seat of a vehicle.

· The driver shall not partake in any activity that would jeopardize the safety of the children (E.G., TALKING ON A CELL PHONE WHILE DRIVING).
· No siblings should accompany parents acting as chaperones. Additional small children can distract you from your duties as a chaperone.
· Chaperones will remain with the whole group on the field trip for the duration of the event. They will leave together, not make unnecessary stops in-between time of arriving at the destination and return together to BLS, unless other arrangements are explicitly stated and agreed to by the teacher and drivers.

· All rules that apply at school for adults and children apply during the field trip.

· All volunteer drivers must sign the Field Trip Guideline and Driver Information prior to each field trip to certify that the information is correct in order to transport students on class field trips.  The paper will be kept on file in the school office and remain in effect throughout the current school year.  If more than one parent/guardian intend to drive on field trips, they must each sign the guideline. 
· All students must be present on campus before going on the field trip.  Students may not meet their class at the field trip site. 
· Students will return to school with their class to campus unless other arrangements are explicitly stated and agreed on by the teacher and parent driver.  
· Parent volunteer hours only apply when a parent drives another child or children in addition to their own.  (10/2009) 
Elementary students must wear a logo polo shirt on field trip days. In all programs, the children are to meet in their classroom prior to the field trip. 

California Education Code Section 35330 provides that all persons making the voluntary field trip are deemed to have waived all liability claims against Bethel Lutheran School.    

Head Lice Policy: 

Preschool:  Should the teacher believe there is evidence of head lice, the child will be brought to the school office.  The child will be kept in the office until he/she is picked up by a parent or adult that is listed on the office forms.  In order for the school to track and monitor the extent of the infestation, the child needs to remain off campus for three calendar days.  The office staff will explain this to the parent once the child is picked up.  The office has pamphlets and supplemental information from the California Department of Health Services that is available to educate the parents on what head lice are, as well as information that will hopefully answer their questions.  Siblings of the infected child will also be checked, and should the test prove positive they will also be sent home.

Elementary:  Should a teacher believe that there is evidence of lice, the child will be sent to the office with a note.  The child will be kept in the office until he/she is picked up by a parent or adult that is listed on office forms.  A pamphlet and supplemental information from the California Department of Health Services will be provided to the parent by the office staff.  The child may return after treatment has been administered.  An inspection will be done upon the child’s return.  If any nits are found the child will need to go home and only return once he/she is nit free. (10/2009)

Home/School Communication:

· Class Newsletters – Each week your class newsletter will be sent home in the information folders.  

· Information Folders – These folders contain samples of your child’s work, important school information, and teacher comments.  Please take the time to respond to the teacher’s comments, as your input is valuable to us.

· Braveheart Beat – Our school-wide newsletter is published monthly and available on the school’s website.

· The Bethel Beat – Our church’s quarterly newsletter available at www.bethelcupertino.org.

· Telephone – We will call parents during the day if a child’s needs warrant such action.  Please be sure we always have current daytime numbers where you and your emergency contact person can be reached.  The school office can be reached at 408-252-8512.  

· Informal Conferences – It may be convenient to have an informal conversation with a teacher.  Please be sensitive to your teacher’s schedule and planning needs.  If you have an immediate concern, please contact your teacher first.

Illness/Injury:

I. Children injured while at school are cared for in the following way:

a. The teacher who may keep the student under observation in the classroom will inspect an injury. 

b. For a more serious injury, the child will be sent to the office for first aide.  The child’s teacher completes an accident report.

c. Parents are routinely notified if a child receives a blow to the head or any other injury with special circumstances.

II. The school staff may not allow children to be dropped off or to remain at school when they exhibit any of the following:

a. Temperature above or below normal

b. Nausea or vomiting

c. Evidence of a communicable disease

d. Severe headache

e. Spasm or convulsion

f. Evidence that the child felt ill at home the day before or prior to school

III. Children sent home with a fever might not return to school until 24 hours past the child has returned to a normal temperature.

Parents will be asked to collect their child immediately should illness occur during the day. If the parent cannot be contacted or does not come to pick up their child, the people on the Emergency Information Form will be called to collect the child.  This policy is for the benefit of the children.  An ill child is more comfortable at home under parents’ care and we wish to prevent other children from being unnecessarily exposed.

Lunch:

Lunch may either be provided by the parent or purchased.  When providing your child with a lunch, send healthy and nutritious food.  We do not refrigerate or heat lunches.  Teachers may ask parents to modify the contents of a child’s lunch to increase nutritional content or otherwise meet a child’s needs.


Parent may elect to order hot lunch through our Hot Lunch Program.  Monthly menus are available online at www.bethells.org.  Parents select the lunches they wish their child to receive and send their selections along with a check payable to “BLS” to the school office by the due date listed on the menu. You may also pay for Hot Lunch using the PayPal button (there is a 2.9% convenience fee per PayPal transaction) on the website.(06/2010)   Late orders will not be accepted.  


Hot lunch is not provided campus wide on half days, during non-instructional extended care days or during the summer program. 

Medication:

Both the physician and the parent must give permission for all medications to be administered by school personnel.  At the time of the doctor visit, parents may request this approval that the doctor must give in writing. This approval can be attached to the Medication Permission form available from the school office.  This form requires both parent and physician approval.  All medication is stored in the school office and is administered by school staff. Two sets of the medication are to be on campus at all times.  One set is stored in the office, and the other in the emergency shed.  If your child’s medication expires you will be notified by the office.  You have no more than two weeks to retrieve expired medication and replace with new.  If you do not do this within two weeks of notification by the office, your child will not be allowed on campus until we receive the required medication.  

 If your child needs an over the counter medication and you do not have a written prescription a parent or guardian must complete a medical release form.

Pick Up/Leaving Campus:

All elementary children leaving campus during school hours must be signed out at the school office.  Preschool students must be signed out at their classroom.

When picking your child up early from school, park in a designated parking spot and sign your child out at the school office.  Then, you may walk to your child’s classroom to pick up your child.  Do not leave an unattended child in a car at any time.  California State law is very clear that this practice constitutes child endangerment. 


An authorized adult must collect children.  If we do not know the individual who has come for your child, and even though the person is listed on the authorized adults portion of the Emergency Form, we will ask for identification.  

Problems/Concerns:

If you have questions, a problem, or a concern, we would like to talk with you.  Our school communication thrives on direct constructive communication.  If you have an issue to discuss, please contact the person or group it most directly involves. If necessary, make an appointment to speak with the person/group.  For concerns about your child, talk to the teacher about your concern.  If this is not satisfactory, please talk to the program coordinator or the principal.

Please be aware that keeping your concerns to yourself or sharing them informally with a small group is completely counterproductive.    To create the best possible learning environment for your child, open honest communication between parents and staff is essential. 

School Service Hours:


Bethel Lutheran School is proud of our parent school service hours participation plan.  This program was established to help support affordable, quality, Christian education.  There is no question that we need every family’s cooperation.  It is only through total commitment and unity in our school community that we can look forward to the success of our goals.  We can only anticipate your enthusiasm and kindness in lending support.  

  
Household school service hours are based on the weekly hours your child is in school.  


Our only request is that you commit yourself to fulfilling your choices.  Although we recognize emergency situations, it is very difficult to compensate changes of heart or mind.


These are the following minimum requirements and penalties (Per family): (10/2009)

	Minimum Requirements
	Penalty for non-participation

	School Service Hours:

     3A – 6 hours

     4A – 9 hours

     3D/4C/4D/JK (1/2-day) – 12 hours

     3F/4F  & Elementary – 18 hours
	No fee at this time

	One 4 1/2-hour Saturday work day
	No penalty. Can be a part of the requested hours.  


BLS will track your hours, but we suggest that you record your hours, for personal reference, so as not to cause unnecessary conflicts or misunderstandings.   

Student Behavior:

Children learn to take responsibility for their actions and feelings.  When a child acts in a way that interferes with other children’s rights, the teacher will listen to the child and talk about other ways to solve the problem.  If a child is very angry or is out of control, he/she will be separated from the other children to deal with his/her feelings and gain composure.  We want children to know they are loved no matter how they are feeling, but that hurting others, showing disrespect, or disruptive behavior does not solve the situation.  

Corporal punishment of any sort:  spanking, slapping, grabbing, or pushing is not tolerated on this campus whether by staff or parents.

Consequences for disruptive classroom behavior . . .

1st offence =
Separate child from space and speak with child about behavior modification and resulting consequences.  

2nd offence = 
The parent will be called to explain situation, resulting consequence and solutions reached.

3rd offence = 
Parent is called and child is to be taken home for the remainder of the day as soon as possible after the conversation between parent and administration. 

Each day the child begins a fresh start to demonstrate they have attained the lesson of self-control and appropriate behavior practices.  However, if the disruptive behavior continues repeatedly the child will be suspended or expelled from the school when the principal or a designee of the principal determines that the student has failed to demonstrate a change or desire to modify their behavior. 

Student Evaluations:

Preschool:  Parent/ Teacher conferences will occur twice a year.  In the fall, the evaluation will discuss how the child is adapting to their school.  The spring conference will discuss the child’s future education needs.  

Bethel’s preschool teachers will   evaluate all currently enrolled 3 and 4 year olds in the spring.  

Elementary Grades: Teachers observe children daily, noting progress and the children’s level of mastery/readiness.  At the end of each week a folder containing samples of the week’s work and a teacher comment sheet is sent home.  Parents are encouraged to respond to the teacher’s comment or to make their own observations.  Parental feedback is very helpful and encouraging to the teachers.  The parent receives a report of the child’s progress each trimester.  Parent conferences are conducted the first and second trimester.  

Standardized testing (Standardized Achievement Test) is in grades two through five.    This testing provides important feedback for the school’s overall direction and for parents to see how their child is achieving as compared to national norms.  This testing is done in the spring and the results are returned prior to the end of the school year.  

Summer Program:

Bethel offers a complete summer program for both elementary and preschool age children.  Both programs are designed with academics and enrichment components.  Information on our summer programs is usually available beginning in March. 

Sunscreen:


Please apply sunscreen on your child before coming to school.  As the days become warmer (March –September) we ask that you provide sunscreen for your child to have on hand that will be applied to your child before going outside.  We feel it is important that each child be protected from the sun’s harmful rays.  Preschool teachers will apply sunscreen to preschool age children if a permission slip is on file.  Fill out the permission slip, label your child’s name on the bottle and it will be kept in a plastic box in the classroom.  Elementary age children will apply their own sunscreen.

Termination:


The tuition contract may be terminated and a child dismissed from the school by action of the School Board after two months of nonpayment of tuition or fees OR when the school determines it is unable to meet the needs of an individual child either through learning/behavioral needs or the noncompliance of parents with the recommendation of the school to address that child’s needs.


In the event of either situation, parents will be given several opportunities to address the problem.  Our staff and principal or program director will first try to communicate with you in person; followed by written communication should the concern persist. We will attempt to work with you in resolving the problem, but failure to do so could result in one or more of the following:

· Fees or fines as specified under “Billing/Tuition”

· Suspension or termination of extended care services 

· Suspension or termination from the academic program 

We will communicate in writing a minimum of two times if a situation escalates to 

the point that options 2 and 3 are the only remaining course open to us.  Situations resulting in suspension or termination will require monies owed to BLS and parents should make arrangements to clear those accounts.  Failure to pay any remaining balances owed at the end of the school year or in the event of a termination for any reason will result in making future applications ineligible for re-enrollment and/or your information may be sent to a collections agency.


In serious situations, BLS may terminate the tuition contract and dismiss the child immediately without notice and without taking the progressive steps outlined above.  The determination on when a situation is serious shall be made in the sole and arbitrary discretion of BLS.

Services may be immediately terminated for reasons which shall include (but not be limited to) the following:

1) Any account delinquent for more than 60 days.
2) Two incidents of late tuition payment.
3) If the parent or guardian refuses to sign forms required for entrance or the continued enrollment of their child.
4) In the event Bethel is unable to meet the needs of the child and/or parent.
5) Disregard for California State mandatory sign-in and out procedures  (Preschool/Extended Care).

6) Behavior of the parent/guardian which may be reasonably interpreted as harassment, verbal abuse, physical abuse, conspiring against another family or towards a Bethel staff member or others present at Bethel.
7) Refusal to comply with the policy and procedure outlined in this handbook.
8) When a child causes harm to himself or others due to dangerous or unsafe behavior.
9) Refusal to permit your child to attend chapel, participate in religious activities, or to recite Bible verses and worship songs.
10) Refusal by the parent, guardian, or emergency designee to pick up a child deemed unable or unwilling to participate cooperatively in classroom activities: due to illness, possible impending illness, lethargy, or uncontrollable harmful and/or disruptive behavior. (It is Bethel's desire to provide all children the most ideal, safe, and effectual learning environment possible.  Parents will be notified if their child is not well enough to participate in the classroom activities, or otherwise requires the undivided and individual attention of the teacher.)  Parents of children enrolled at Bethel understand that under such circumstances they must be available and willing to pick up their child or authorize their designated emergency persons to do so as soon as possible. 

Toys:

We do not allow children to play with personal toys, toy weapons, or to use objects in a weapon-like manner.  From time to time a teacher, class or program may allow toys on special days.  If a child brings a toy to school, the school does not accept responsibility for lost or broken items.  

Personal electronic devices such as pagers, cell phones, laptops, and any electronic toys are not permitted in any program.

Transportation:

All children must be in seat belts or a child safety seat.  The policy on the use of child safety seats is according to California State Law.  State law states that children ride in a federally approved baby car seat or child booster seat in the back seat until they are 60 pounds and 6 years old. Once out of a car seat, the child must continue to wear a safety belt. Any child not meeting these criteria cannot be transported without a child safety seat.  


Bus or private vehicles provide transportation for field trips.  Parent volunteers are solicited for private car transportation.  Parents must have a current California driver’s license, current vehicle registration and proof of insurance.  A copy of these documents will be kept on file in the office for those parents who drive.


Note:  In the event that you arrive late on a field trip day, you must either take your child to the field trip location or make other arrangements elsewhere for your child on that day.  We are not able to care for children who have arrived late.

Tuition Grants/Discounts:


Tuition grants are made according to need.  Applications will be taken until May 1st of the preceding year.  At this time, the parents or guardian completes the Tuition Contract Application, attaches a copy of the most recent state and federal income tax statement and attaches a letter requesting a specific amount.  The Tuition Grant Committee then reviews the request.  All tuition grant applications are confidential.


A note regarding punctual payments:  Any parent or guardian who has a child enrolled in Bethel Lutheran School and receives any discount (e.g. sibling, church member, etc.) must have tuition payments current and not past due or the discount will be forfeited for the past month due.


Bethel offers a variety of discounts to our families.  Please ask the office about available discounts.

Visitors:

All visitors are required to sign in and pick up a visitor badge located in the office before being allowed on the campus.  Volunteers are included in this policy.
Zero Tolerance Policy:


In the interest of providing a safe, Christian atmosphere at Bethel Lutheran School, the following items are considered reasons or causes for suspension or expulsion from this school.  These items are examples only.  Suspension or expulsion may follow behavior not specifically listed below at BLS’ option and sole arbitrary discretion.  In serious cases, suspension or expulsion may occur without notice to the parent.  A student may be suspended or expelled from the school when the principal or a designee of the principal determines that the student has:

1. Harassed students, faculty or others in a harmful way.

2. Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, school officials, or other school personnel engaged in the performance of their duties; this includes parents driving students and or assisting on a field trip.

3. Caused, attempted to cause or threatened to cause physical injury to another person.

4. Possessed, sold, or otherwise furnished any firearms, knife, explosives, object that appears to be replica of a weapon or other dangerous objects.

5. Unlawfully possessed, used, sold or otherwise furnished or been under the influence of any alcoholic beverage or any intoxicant of any kind.  This includes tobacco products.

6. Caused or attempted to cause damage to school property.

7. Stolen or attempted to steal school property.

8. Possessed or used tobacco or any products containing tobacco or nicotine products.

9. Engaged in habitual profanity and/or severe name-calling.

10. Had unlawful possession or offered, arranged, or negotiated to sell drug paraphernalia.

11. Made verbal and/or written threats of a serious nature to students, staff, or others in supervision.

DRESS CODE

Preschool 

2010-2011

Preschool children are required to wear clean clothing in good repair (NO rips, broken zippers, free of holes or exterior patches, messy hems, etc.) that is free from demonic symbols, violent images, and/or inappropriate words or phrases. Children’s shoes must be safe non-slipping, closed-toed, and heel strapped. Jellies, oversized boots, platform shoes of any type and high-heeled shoes are not acceptable.

Bethel Lutheran School

Elementary Uniform Dress Code

2010-2011

The following items have been approved for our uniform dress code.  All logo items are available through Merry Mart.  Sales associates at Merry Mart are friendly and happy to assist you in your purchasing.  Non-logo items that are acceptable are available at a variety of retailers.  Clothing must be clean and may not have holes, external patches, be tattered or frayed.

Boys:

· Pants/Walking Shorts:  Navy

· Logo Polo Shirts:  White, Hunter Green or Burgundy

· A white non-logo polo is acceptable

· Logo Turtleneck:  White, Hunter Green or Burgundy

· A white non-logo turtleneck is acceptable

· Logo Sweater:  Navy

· Socks:  White, Navy, Burgundy or Hunter Green

Girls:

· Jumper:  Plaid (only available at Merry Mart)

· Skirt: Plaid (only available Merry Mart)

· Skirt/Skort/Walking Shorts/Pants:  Navy

· Logo Polo Shirts:  White, Hunter Green or Burgundy

· A while non-logo is acceptable

· Logo Turtleneck Shirts:  White, Hunter Green or Burgundy

· A non-logo white turtleneck is acceptable

· Non-logo White button-down Peter Pan colored shirt

· Logo Sweater:  Navy

· Tights/Socks:  White, Navy, Hunter Green or Burgundy

Unisex Items:

· PE Sweatshirt/Hoodies/Sweatpants:  Logo items from Merry Mart

· PE Shorts:  Logo items from Merry Mart

· PE t-shirts (long or short sleeved):  Logo items from Merry Mart

· Optional Unisex logo jacket:  Navy from Merry Mart

· Outerwear winter coat:  must be free of slogans, team affiliations, characters, wording, etc.

· Backpacks should be free of logos, characters, or slogans.  

Shoes:

· Tennis shoes free of characters.  NO HEELIES

· Black or Blue, flat, non-slip shoes (other than tennis shoes)

· All shoes must be closed toe and have a back.  No High Heels.  No Platforms.  

Free Dress Day:

On occasion, Bethel Lutheran School will have free dress days. However, clothing must meet the following criteria:

· All garments must be free of slogans, pictures, cartoons, etc.  Small brand names, less than 2 inches by 2 inches are acceptable.  Solids, stripes, overall prints, and plaids are acceptable.

· Tops must have at least a 2” wide shoulder strap

· No tops that show your midriff.

· Unclean, ragged, faded or frayed clothing is not permitted.  Clothing with holes is unacceptable.  Patches on the outside of the clothing is not permitted.

· Sweatshirts must be free of slogans, pictures, cartoons, etc.  

· The dress code for shoes remains the same as listed for uniform days.

Our Parent Organization

Every parent or guardian is a member of Our Parent Organization.  This group’s primary function is to support the activities of the school.  The OPO consists of three levels of involvement.

1.  All Bethel Families
Parents who are not on the OPO Board or as a room parent are required to support the events of their school by attending school events and volunteering a minimum of 18 hours of classroom assistance per year. 

Parents may work on the August 21, 2010 parent workday to begin fulfilling the 18 - hour requirement.   BLS has a goal to provide the most appropriate and comfortable atmosphere in which children can learn.  We are aware of the many talents and abilities among our parents in all areas and strongly request that you participate in this parent workday.      

2.  Room Parents
These are parents who have volunteered to help coordinate classroom events and a school-wide event.  Room Parents work closely with the teacher to organize class parties, field trips and more. Room Parents work together to organize all school-wide events.  Room Parents are under the guidance of the OPO Board and are directed by the Room Parent Coordinator(s).

3.  OPO Board
The OPO Board works with the school administration to set school-wide events for the year.  The president of the OPO Board is a member of Bethel’s school board and attends the monthly meetings.  OPO Board monthly meetings are open to all parents who may wish to be involved as well.  

Playground Rules

1. Electronic games or toys are not allowed at school.  

2. All playground equipment is to be used as it was originally intended.

3. The playground structures are to be used appropriately by all students in every program.  Only one child may slide down the slide at a time.  No walking or running up the slide and no surfing down the slide on your feet.  The poles are only for going down, not up. 

4. Do not pick at the green/black rubber surface in the elementary playground or use moveable play equipment on it.  Shoes must be worn at all times on the elementary playground, as the surface gets very hot.

5. Sand must be kept inside the sandbox area.  

6. No toys, ropes, sheets, etc. are to be used on the playground structure.

7. Students may not play behind tress or bushes at anytime.  Keep clear of classroom windows while class is in session.

8. Children are to leave all rocks, flowers, sticks, and plants in their places and respect God’s creations.

9. Children must remain seated at their assigned table while eating snack or lunch (elementary).

10. All playground equipment must be picked up and put away when the bells rings (elementary).  

11. Trash must be placed inside the trash bins.

12. Report any damage to the elementary playground surface (green/black rubbery surface) directly to the Principal.

After reading this parent handbook, please sign and return this form on the first day of school.  

Thank you,

BLS Administration

I/We ______________________________________________, parents/guardians of __________________________ in grade/class _________ at Bethel Lutheran School have read and understand the contents of this PARENT HANDBOOK.  I agree to comply with the policies and procedures of the school as will my child(ren).  

Mother’s Signature







Date

Father’s Signature







Date

Or, 

Guardian’s Signature







Date
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